
Welcome to CIADA, your one stop shop for all of your dealership needs.  Enclosed you will find 

the paperwork for obtaining the bond, joining CIADA and the forms required by the Colorado 

Auto Industry Division.  We hope that you will take advantage of the many benefits we offer, 

please review the benefits listed on the reverse side of the CIADA Member Application.   

 

You may register for the 8 hour Pre Licensing Certification Class by phone.  The class is required 

for first time Used Motor Vehicle Dealers and Wholesalers.  We offer the class on Wednesdays 

from 8am to 5pm for $275.00. Once you have taken the class, you will receive a certificate that will 

be included in your state application. The class also prepares you for the Mastery Examination 

given at the end of class.  The full text is available at www.colorado.gov/revenue/aid.  CIADA 

offers the test between 8:30 am and 1:30 pm Monday through Friday.  Please call to verify 

availability. The Examination Affidavit is valid for one year. 

 

To set up your entity with the Secretary of State yourself, go to www.sos.state.co.us, then go to 

businesses, trademarks and trade names and then click on file a business document.  You may also 

add a trade name if you wish to the new entity.  You will need copies for the dealer application 

packet.   

 

You will need a Federal Employer ID number (EIN) and www.irs.gov is the website to obtain it.  

Then for your Colorado State Sales Tax ID number, you may apply online at www.colorado.gov/

cbe You will also need a city sales tax number for the city in which the business is located.   

 

As a non-profit trade association, membership is required if you choose to obtain the state required 

bond through CIADA.  Please fill out the bond application enclosed and fax, mail or bring it by the 

office along with the completed membership application.  The Bond premium for the $50,000.00 

surety bond required to become a dealer is $450.00 and the membership is $225.00.  The bond 

company does a credit check on each owner and approves or denies the bond based on the credit 

bureau score.   

 

Finally, if you would like to bring in your state application packet, we can look through the 

completed application and advise you if we see any missing or incomplete forms prior to you 

turning in your application to the state.  The Colorado Auto Industry may take 6 to 8 weeks so the 

more complete your paperwork is, the quicker the process will be.  Make sure to use the Stateôs 

check list included in this packet when completing your application.  

 

Call the CIADA office or visit our website if you have any questions. 

Keys for a Successful Dealer Application:  

COLORADO INDEPENDENT AUTOMOBILE DEALERS ASSOCIATION     

950 WADSWORTH BLVD # 101 LAKEWOOD, CO 80214  

Phone: 303.239.8000 Fax: 303.237.3305 

WWW.CIADA.ORG 

http://www.colorado.gov/revenue/aid
http://www.sos.state.co.us
http://www.irs.gov
http://www.colorado.gov/cbe
http://www.colorado.gov/cbe


At CIADA we can help make your dealer application 

process easy!!! 

Call our office and we can also help you obtain the 

required $50,000 Surety Bond for your license, as 

well as the Pre-Licensing certification. 

Required Pre-Licensing classes offered every 

Wednesday, call for availability.  

The required Mastery Examination Test is also offered 

at our location at no charge.  

303 239-8000 

www.ciada.org 

http://www.ciada.org




Place of Business Requirements 

New and Used Motor Vehicle/Powersports Vehicle Dealers 

¶ Permanent enclosed office large enough to accommodate dealer's office. 

¶ Books and records stored safely and available for inspection. 

¶ Electrical service.  

¶ Adequate sanitary facilities (restrooms). 

¶ Space to display one or more vehicles. 

¶ Hours of operation posted and opened at least 3 days per week for a 

continuous four hours per day between 8 AM and 9 PM. 

¶ Complies with local zoning requirements. 

¶ Used exclusively for dealer business (the office, entrance and display area 

cannot be shared with another business). Powersports are exempt from 

exclusive use. 

¶ Property must be owned or leased. 

¶ Permanent sign in place or a temporary sign in place with a permanent sign 

ordered. 

¶ Sign displays licensed name of dealer (dba). 

¶ Sign's letters are at least 6-inches high. 

¶ Sign is visible to the major avenue of traffic. 

The Place of Business Affidavit must be submitted along with four photos 

showing a full view of the lot and sign from across the street (at least 100 feet 

displaying the entire building and lot), one close-up photo of the office 

building and sign, a photo of the restroom, and one photo of the inside of the 

office. State Home Revenue Home Divisions Privacy and Security Policy 

Contact Us Locations  

É 2013 State of Colorado, Denver, CO 
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           Membership Application 
 

Date:__________________                                                                 CIADA Acct # : ___________________ 

 

                   Select One:          Used Car Dealer          Wholesale           Franchised           Associate Member  

 

                   Entity Type:                Individual           Partnership        Corporation        Ltd Liability Co (LLC) 

 
 
     Business Name: _________________________________________________________________________________ 
 
     DBA/Trade Name: ______________________________________________________________________________ 
 
     Dealer # :____________ Physical Address:___________________________________________________________  
 
     City:____________________________ State:_________ Zip:_______ County:_____________________________ 
 
     Mailing Address: ___________________________________City:__________ State:________ Zip:____________ 
 
     Business #___________________Fax #________________ Cell #________________Home #__________________ 
 
     E-mail Address:____________________________________ Web Site:____________________________________ 
 
     Owner #1:__________________________________ Spouse:____________________________________________ 
 
     Home Address:_________________________________________________________________________________ 
 
     City:____________________________ State:_________ Zip:_______ County:_____________________________ 
 
     Owner #2:___________________________________ Spouse:____________________________________________ 
 
     Home Address:__________________________________________________________________________________ 
 
     City:____________________________ State:_________ Zip:_______ County:______________________________ 
 

Membership Dues Are $225.00 annually, which includes $60 for NIADA. 
For income tax purposes, member dues paid to CIADA are deductible as a business expense. CIADA estimates that 16.7% of all dues paid to CIADA are utilized for non-

deductible lobbying expenditures. All members are advised that this percentage of dues paid to CIADA in the tax year 2016 is non-deductible for income tax purposes. Consult 

your tax advisor.  

By completing this form, I am consenting to and giving CIADA, its affiliates and subsidiaries, my permission to contact me and  
provide information to me at the mailing and e-mail address, telephone and fax number(s) I have provided. 

Please Support Your Political Committee Fund: 

Select contribution amount to be included with payment below: 

$200             $75          $50  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

PLEASE INDICATE PAYMENT METHOD: 
Please remit payment with this completed application.    

 
Check (payable to CIADA-see address below)  

 

Credit Card:  

NAME ON CARD: ________________________________________________________________________________________ 

BILLING ADDRESS:______________________________________________________________________________________ 

CREDIT CARD #:__________________________________________________EXPIRATION DATE:___________________ 

VERIFICATION CODE:__________________ 

AUTHORIZED SIGNATURE:______________________________________________________    

 

Mail or Fax Application to: COLORADO INDEPENDENT AUTOMOBILE DEALERS ASSOCIATION     

950 WADSWORTH BLVD # 101., LAKEWOOD, CO 80214 

PHONE: (303) 239-8000     FAX: (303) 237-3305     WWW.CIADA.ORG 

http://www.ciada.org/


YOUR PERSONAL INVITATION   

COLORADO INDEPENDENT 

AUTOMOBILE DEALERS 

ASSOCIATION 
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